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The fullowing Internal Audit was carried out on the adequacy of systems of control. The following
recommendations/comments have been made:

Income: £39,395.35 Expenditure: £40,761.78 Earmarked Reserves: £12,996.62
General Reserves £896.88

AGAR 2022 [ 2023 Completion:

Section One:  Yes unsigned

Section Two: Yes unsigned

Annual Internal Audit Report 2022 / 23: Yos
Certificate of Exemption: Mot applicablc

Proper book-keeping Cash Book, regular reconciliation of books and bank statements. Supporting
vouchers, invoices and recelpts

Al were found to be in order. LGAs137 and VAT payments arc tracked and
identifed within the year-and accounts,

The cashbook is referencod providing & dlear audht trail.  Supporting paperwork
% in place and well referenced.

Financial regulations Standing Orders and Financial Regulations
Tenders
Appropriate payment controls including acting within the legal framework with
reference to coundl minutes
Identifying VAT payments and reclamation
Cheque books, paying in books and other relevant documents

Standing Orders in place: Yes
Reviewed: 10™ May 2022 (Ref: 012/22)
Financial Regulations in place: Yes
Reviewed: 107 May 2022 (Ref: 013/22)

VAT reclaimed during the year: Yes Registered: Mo
General Power of Competence: No

There were no tondors during &he year that exceeded the £25 000 Public
Comtrecd Regulabions thresioid,

Contact details - 1 Hembling Torrace, Mill Lane, Campsea Ashe, Suffolk IP13 OFF 1
Tel: 07732 6811325
Email: heathenftheedis.eu
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Risk Assessment Appropriate procedures in place for the activibes of the coundl

Compliance with Data Protection regulations
Risk Assessment document in place:  Yes
Data Protection registration: Yios — 23620657 Expiry 01/04/2024
Data Protection
The General Data Protection Reguialions have changed and the new Reguiztions
came into force on 25 May 2018, It is kaly that this will affect the way in wivich
the Councll handies itx data. O fo Bhe financial sk associated with the
Genersl Data PFrotection Regulations, tie Counal have induded this in thoir Risk
Aggaggmeant.
Privacy Policy published: ¥os
Insurance was in place for the year of audit.  Intermal Controls were rmoviowond at
3 meeting hold on 107 May 2022 (Ref+ (01.2/22)
There was no aevidence i the minutes that the Risk Assessment ias boon
reviewed during the year of audit.
Recommendabion (1): To ensure the annual review of the Risk Assessment is
carmed out durng the year of audit,
Fhe Councll have good intermal financial controls in place.  The Clerk provides
financial reports fo councl meetings.  Councillors are provided with information
to onable thern to make informed decisions.
The annual piay anea inspection fas been undortaken ouning he year 45 per
meeting on I1#" March 2023 (Refs 124/23).
Fidelity Cover:  £150,000
The level of Frdelity cover 5 within the recommended guidelines of year-end
balances plus 50% of the precept.

Contact details : 1 Hembling Terrace, Mill Lanc, Campsea Ashe, Suffolk IP13 OPP Z

Tel: 07732 681125
Ermail: heather@heslis.eu
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Transparency

Budgetary controls

Under the Transparency code for smaller authorities, smaller councils with
incomeg/expenditure under £25,000 should publish on their website from 1 April
2015;

Smaller Coundil: Mo
Website: www.easlilsley-po.gov.uk

The Coundll is not sulbject to the reguirements of the Transparency Code for
smaliar Councils.

Under The Accounts & Audit Regulations 2015 13{1a&b) councils must
publish on their website:

Statement of Accounts, External Audit report and Annual Governance staternent.
2022 Annual Retum, Section One Publishod — Yes

L0272 Annual Returm, Section Two Published — Yos

2022 Annual Retum, Sectian Three Pubished — Yes

Under the requirements of the Accounts and Audit Regulations 2015
13(2b) a cound is required to display AGAR's for the five years 2017-18, 2018-
19, 2019-20, 2020-21 and 2021-22 on their website. Please be advised that this
should be part of your AGAR publication requirements.

Under The Accounts & Audit Requlations 2015 15(2b) councils must
publish on their website:

Notice of period for the exercise of public rights
Fublishad - Yes

Period of Exerdise of Public Rights

Start Date  13% June 2022 End Date 22™ July 2022

Verifying the budgetary process with reference to council minutes and
supporting documents

Precept: [19,024 (2022 / 2023) Date: 11" January 2022 (Ref: 110/22)
Precept: £21,000 (2023 / 2024) Date: 23™ January 2023 (Ref: 107/23)

Good budgetary procoedures are in place. The precept was agreed i full counclf
and the grecept dealsion and amount has been deany minuted, The Gerk
ensures e counall are aware of responsibiiities, commiitments, forward planning
and the need for adequate resorves. Budget papers are prepared fo ensure
counciliors have sufficient infprmation fo make informod decisions. Budgets are
mortored awing the year.

Contact details : 1 Hembling Terrace, Mill Lane, Campsea Ashe, Suffolk IP13 0PP 3

Tel: 07732 681125
Email: heatherfheslis.eu
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Income controls Precept and other income, including credit control mechanisms

Al were found o be dn ordor. Tncome controls were ciecked and income
moroived and banked cross-refaranced with the Cash Book and Dank statamants.

Petty Cash Assodated books and established system in place
A satisiactory cxponses system & in place with supporting papenwork.  No Petty
Cash held,

Payroll controls PAYE and NIC in place where nocossary.

Compliance with Inland Revenue procedures
Records relating to contracts of employment

PAYE System in place: Yes — PAYE Tools
Employer PAYE Reference: 475/WAGB3643
P&0's issued: Yes

The Counal confinue fo operate RTT in accordance with HMRC reguiations. Al
SUpBOrting paperwork 15 in place and a P&0 has been produced as part of the
year-end process, The Counal has aoreed fo Jorn the LGRS pension schame.

It is noted that the Counal undertook a8 review of salames and pensions at 3
meating held on & November 2022 (Ref: 093/22),

Asset control Inspeclion of assel register and checks on exislence ol assels
Cross-checking on insurance cover

A soparate asset rogistor 5 i1 place. Values are rocondod at insurance valve. The
total valie of assets is recorded at £123.067. The figure in the asset register
carresponds with the figure in Seclion 2, Box 9 of the AGAR.

Bank Reconciliation  Regularly completed and cash books reconcile with bank statements

Al wore in order. Bank Reconciliations arc carmied out roguiarly, The bank
siatemants reconcied withh Bhe end-of-pear acoounts a1d Bank reconciialtions o
all acrounfs.

Revonciiod Bank Balanons 35 af 31 Maech 2023 ware oonfirrmas ae:

Ly Covrent Eq 196 87
Linity Savings £9 746.63
Conlad dedails - 1 Hembling Terrace, Mill Lane, Campsea Ashe, Suffolk IPL3 OPP 4

Tel: 07732 681125
Email: heathori@heolis.eu
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Year-end procedures

Sole Trustee

Internal Audit
Procedures

External Audit

General Resarves are reasonable for the activities of the Council
Earmarked Reserves are identified

The Coundl fave general reserves of £896.88 (4.3% of Precept) and has
identified earmarnked resonves of £1.2,996.62 in el pear-and accounis.

Recommendation {2): The coundll should develop a Resanves Policy.
Appropriate accounting procedures are used and can be followed through from
working papers to final documents

Verifying sample payments and income

Checking creditors and debtors where appropriale.

End-of-year accounts (s prepared o 8 Receipts & Payments basis,

The Council has met its respansibilities as a trustes

The Coundl is nof 2 solp trustec.
The 2022 Internal Audit report was considered by the Coundil at a mogting held
ot 107 May 2022 (Relt (09/223)

A roview of the offoctivonoss of e Infernad Auait was carmied oot on 5% October
2022 (Ref: 072/22)

Heelis & Lodge were appointed as Internal Auditor at @ meeting freld on 4
Octobor 2022 (Ref 07.2/22)

The Coundll formally agproved the 2022 AGAR at a mocting of the il Courcil
held on 10 May 2022 (Ref: 009/22)

The External Audifor’s report was considerad at & meeting held on 4+ October
2022 (Ref: 071/22)

There wore mo mattors anlsing from the External Audit.

Contact detzils ; 1 Hembling Terrace, Mill Lanc, Compsaa Ashe, Suffolk IP13 QPP 5

Tel: 07732 681125
Email: heathern@heelis eu
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iti | Comments ions

¥ The Annual Parish meeting was held on 10* May 2022. The first item of business was the Election
of Chairman, in accordance with Standing Orders.

= There are no additional comments/recommendations to make in relation to this audit.

# T would like to record my appreciation to the Clerk to the Coundil for the quality of documentation
presented in the Audit File.

Qoo b

Dave Crimmin PSLCC

Heelis & Lodge
18% April 2023

Contact details : 1 Hembling Terrace, Mill Lane, Campsea Ashe, Suffolk IP13 OPP &
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